BEETLE BUG BOOKS - EMAIL REQUEST FORM

AUTHOR MR. MIKE SCHOOL ASSEMBLY & WRITING PROGRAM

Email to: beetlebugbooks@cox.net

This form is for use via email for those folks who’ve had problems accessing or submitting the primary request form at www.beetlebugbooks.com.  

After completing this form, be sure to ‘save’ a copy for yourself.

TO SUBMIT BY EMAIL:

You can either ‘cut’ the whole completed form and ‘paste’ it into the body of your email

OR

You can ‘attach’ the completed form document to your email and ‘send’ it off!

SORRY: We do not accept requests by fax or telephone.

IMPORTANT:  If you are coordinating with other schools in your area for a several-day/week-long Mr. Mike tour, we need to have a completed form from EACH school.  

HOWEVER: Only One Form has to have ALL the info. about each of the schools listed in the area.  That information does not have to be repeated on all the forms.

TROUBLE WITH THE WEBSITE REQUEST FORM:

What browser were you using?:  

Version:  

Please describe the trouble you had (which we’ll forward to the webmaster):  

GENERAL SCHOOL INFORMATION
Tell us about your school and what kind of assembly you’d like:

School Name:  

Assembly Type (put a * by the one you’re requesting):  

Public School FREE for all students

Public School FEE-based for select groups/grades

Private School FEE-based for all students

Private School FEE-based for select groups/grades

Starting Grade at your school:  

Ending Grade at your school:  

Total number of students at your school:  

Has your school ever hosted an author?

Has Mr. Mike visited your school before?

CONTACT INFORMATION

How we’ll get in touch with you!

Primary Contact Person (First & Last Name):  

Your Position:  

Your Phone Number at School (include area code):  

Alternate Phone Number (include area code):  

School Fax Number:  

Your      Email:  

Confirm Email:  

Secondary Contact Person (First & Last Name):  

Their Position:  

Their Phone Number at School (include area code):  

Alternate Phone Number (include area code):  

Their      Email:  

Confirm Email:  

School Principals’ Name:  

SCHOOL ADDRESS:  

Number & Street:  

City:  

State:  

Zip:  

What state COUNTY (not CountRy) is your school in?

What is the name of your school district?

EVENT INFORMATION

Check your district & school calendars and our blackout dates in the ‘Schools’ section of www.beetlebugbooks.com.  Mondays and Fridays ARE available for schools arranging multi-school visits.  

Please indicate your ‘Preferred Dates’ and ‘Additional Dates’ from the 

‘School Visits Dates Available’ section of www.beetlebugbooks.com.

Your school must be in session 2 weeks before and at least 1 week after Mr. Mike’s visit.

What date does your Winter Break start?

What date do you return from Winter Break?

What date does your Spring Break start?

What date do you return from Spring Break?

When is your first day of school?

When is your last day of school?

Preferred Date #1:  

Preferred Date #2:  

Preferred Date #3:  

Preferred Date #4: 

Alternate Date #1:

Alternate Date #2:

Alternate Date #3:

Alternate Date #4:

Comments and/or specify additional dates:

ASSEMBLY START TIMES

If your school is small and all students can fit into one room, then Mr. Mike will do 1 assembly.  Larger schools should schedule 2 assemblies.  3 assemblies are only for very large schools and will only be considered based on very high enrollment.

Assembly #1 Start Time (9:30 a.m. OR later):

This assembly will end 1 hour after the start time.

There needs to be at least a 15 minute break before the next assembly.

Assembly #2 Start Time:

This assembly will end 1 hour after the start time.

If you are planning a ‘Lunch With Mr. Mike’, then there needs to be at least a 15 minute break before the lunch starts.  Mr. Mike will pack up for departure after lunch.

Assembly #3 Start Time (only for very large schools):

This assembly will end 1 hour after the start time.

The indoors only assembly(ies) will be in the (put a * by the room):

Auditorium

Multi-purpose room

Other:

INCLEMENT WEATHER PLAN

This is an important consideration since Mr. Mike will probably be in your area for a tour and you’ll want to have a back up plan just in case the weather isn’t as happy to see him as you are!

Is the room Mr. Mike will be in also used for lunch of other activities during inclement weather?

If yes, what’s your plan for inclement weather?

Is your school prone to schedule changes due to fog or other weather during the time of Mr. Mike’s visit?

If yes, what’s your plan in the event of delays?

LUNCH WITH MR. MIKE

An informal lunch for students.  See the ‘Lunch With Mr. Mike’ section of www.beetlebugbooks.com for more info.

Are you requesting ‘Lunch With Mr. Mike’ for a group of about  25 students?

If yes, what time will it start?

(Allow a 15 minute break after the last assembly)

What time will it end?

(About 45 minutes is good)

What room in your school will the lunch be held?

IMPORTANT QUESTIONS:

1)  Are you having a book fair within one month BEFORE or DURING Mr. Mike’s visit?

If yes, then please choose another date.  Mr. Mike can visit no earlier than 1 month after a book fair, preferable longer, since book fairs affect book sales.

2)  Have you read all the info. in the ‘Schools’ section at www.beetlebugbooks.com?

3)  Are the dates o.k.’d with your Principal and everyone who needs to know?  OR if you are the Principal, VP or Assistant Principal, have you provided the Secondary Contact Person information?

If no, then please ensure all dates have been cleared with everyone involved before making a request.  And ensure that Secondary Contact Person info. is indicated.

4)  Have you confirmed that ALL GRADE LEVELS and ALL CLASSES will attend that your school IS IN SESSION two weeks BEFORE AND the week AFTER Mr. Mike’s visit?

If no, then please choose a date when everyone will be there and when your school will be in session as indicated above.

5)  Will you, your school and PTA/O follow through with all preparations necessary to put on a great event and be ready for Mr. Mike when he arrives?  Cross your heart!

If no, the please wait on submitting a request until you have checked in with your PTA/O and feel comfortable with your school’ ability to prepare for a visiting author.

6)  Have your students ever participated in a school-wide writing program such as poetry writing, publishing their own books, etc.?

FOR SCHOOLS COORDINATING WITH OTHER SCHOOLS

If your school is not in O.C., S.D., L.A., Riverside, Imperial, San Bern. Counties in California, then you must indicate all the schools you’re coordinating with.  NOTE: outlying areas of L.A., R., Imp., SanB., counties may require 2 schools – we’ll let you know:

Minimum # Schools Breakdown for California:

Southern Desert Areas: 2 schools

Most of Central Valley: 4 schools

Southern Coastal: 3 schools

ALL Northern: 5 schools

Dates will be scheduled after we have received an Assembly Request Form from each school.

Please indicate the schools you are coordinating with below:

Date:
Name of School:
Contact Person:
Position:
Email:

Example:

Mon, March 4 – Lotsafun Elementary – Ima Goodreader – Library – email@school.edu

ALMOST DONE!

We receive lots of requests for visits from Mr. Mike!

We’ll pay close attention to your responses to ALL of the questions below.

Please be as detailed as possible!

1) Why is your school requesting a visit from Mr. Mike?

2) What do you hope to get out of it?

3) What is your school’s approach to writing?

4) How do you feel about hosting Mr. Mike?

5) What are your plans for preparation?

6) How will your PTA/O be involved?

7) Is there anything else you’d like us to know?

That’s it!  Thanks for taking the time to fill out our detailed application.  You might want to double-check it before sending it off.  

We hope to be able to get back to you via email within 7 working days.  
We appreciate your patience during our busiest time, Aug., Sept., and Oct.!

